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Mobility Tool+ (MT+)

* Mobility Tool er umsjonarkerfi til pess ad
halda utan um fjarhagshluta og skyrslur
verkefna.

e Kerfid er adgengilegt a vefnum fyrir
verkefnisstjora a slodinni:
https://webgate.ec.europa.eu/eac/mobility

e S|6din visar fyrst a ESB-vefgatt, EU-login, sem
aftur visar manni inn i Mobility Tool - eftir ad
notendanafn og lykilord hefur verid slegid inn.

go,
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https://webgate.ec.europa.eu/eac/mobility

ECAS

Til ad fa adgang ad M T+ kerfinu parf verkefnisstjori ad hafa stofnad
svokalladan EU-login adgang, sem er einskonar lykill inn i umsjonarkerfid

| kjolfar pess ad landskrifstofa sendir verkefnid inn { MT+, faer
verkefnlsstjorl tolvupost fra kerfinu um ad stofna EU- Iogm adgang til pess
ad komast inn i kerfid. | tdlvupdstinum eru leidbeiningar um hvernig
reikningurinn er stofnadur.

Peir sem eru pegar med EU-login adgang purfa ekki ad bua til nyjan
adgang en sé adgangurinn skradur a annad netfang en mobility tool
posturinn barst 3 ma hafa samband vid Landskrifstofu til ad |ata breyta
upplysingum.

Handbok fyrir EU-login ma nalgast hér:
http://www.erasmusplus.is/media/it-leidbeiningar/EU login.pdf

Ef pu lendir i vandraeedum med ad komast inn i Mobility TooI skaltu athuga
hvort eitthvad af atridunum i ,,algengar spurningar og svor” a sidunni hér

eigi vid. Ef vandamalid heldur afram skaltu hafa samband vid starfsfolk
Landskrifstofu (sja sidustu gleeruna).

go,
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Upphafssida Mobility tool

User Status ed in: Benefi

ry TEST USER - beneficary [ Log out ]| Legal notice | PLD1 - English {EN) ||

i European Commission
“hat: . Mobility tool PLO1 Foundation for the Development of the Education System

My Home

Hér kemur upp listi yfir
verkefni sem eru tengd Welcome Beneficiary Test User
verkefnastjéranum

. ) About the tool
Lifelong Learning Programme

Mobility Tool is the system for the management of mobility projects that received an EU
Grant Agreement No | National ID grant under the Lifelong Learning and Erasmus+ programmes. The Tool is developed by
the European Commission for you, as beneficiaries of these projects.

2013-1-PL1-ERAD2-00046

. , , . In the Mobility Tool you will be able to provide all the information on your projects,
S m e I I | 6 a Ve r kEfn a n u m e r t| I identify participants and mobilities, complete and update budget information, generate
. and follow-up participant reports and generate and submit your own report(s) to your
ad opna verkefnid Erasmus+ National Agency.
National

Grant Agreement No

& 2014-1-

PLOT-KAT03-000098

(]

Your National Agency

Mame: PL1 Foundation for the Development of the Education System
Helpdesk - Contact:

® +48 224631302 (LEQ, ESFO1), +48 224631296 (ERA), +48 224631682 (ESF03)
® Email: MTool_Helpdesk@frse.org.pl
® Web: mtool.llp.org.pl
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Upplysingar um verkefnio

ary TEST USER - ben

European Commission

 begar smellt hefur verid a Mobility tool

verkefnanumerid opnast
upplysingar um verkefnid
(Project details)

Home | Project List | QOrganisations T | Contacts M ‘ Mobilities T Budget Reports

Project Details for 2014-1-PLO1-KA103-000098

N Athug|6 aa hér er ekk| Context information Project information History information
. Programme: Erasmus+ Grant Agreement No.: 2014-1-PLO1-KA103-000098 Created by: MT System User
hagt aa breyta neinu. Key Action: KAT — Learning Mobility of Individuals National Id- Created on- 21/10/2014 09:06:10
Action Type: KA103 - Higher education student and staff Project Title: - Updated by:
mobility Project Acronym: Updated on: 18/11,/2014 10:09:19
Call Year: 2014
Round: 1

Start of Project: 10/02/2014
End of Project: 30/04/2015 Beneficiary Organisation information

Project Duration (months): 16

PIC: 949555893

National Agency: PLO1 - Foundation for the Development of Legal Name: Polish Youth Organisation

the Education System Business Name: Polish Youth Demo Organisation
For further details about your national agency, please consult Full legal name (National Language):

the following page Erasmus Code: D ELMSHORO1
http://ec.europa.eu/programmeserasmus-plus/tocls Consortium ID:

/national-agencies/index_en.htm
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Navigation stika

Details Crganisations Contacts Maobilities Mability Import - Export Budget Feports

Details — Upplysingar um verkefnid

Organisations — Listi yfir stofnanir/fyrirtaeki sem taka patt i verkefninu, svo
sem styrkpega, sendanda méttokuadila eda adrar stofnanir/fyrirtaeki

Contacts — Listi yfir tengilidi stofnana/fyrirtaekja
Mobilities — Listi yfir ferdir med upplysingum um patttakendur

Mobility Import-Export — Hér er haegt ad flytja inn eda taka ut i excel skjolum
lista yfir ferdir i verkefninu. ATH ekki er maelt med pvi ad nota pessa leid til ad
skra ferdir i kerfid.

Budget — Yfirlit yfir veittan styrk og samtolur ar mobilities hlutanum

Reports — Svaedi fyrir lokaskyrslu verkefnis.

©,
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Helstu hnappar 1

m ,Bua til nyja faerslu“ — med pessum hnappi ma baeta vid faerslu

,Skoda faerslu” (view) — med pessum hnappi er haegt ad opna
og skoda faerslu en ekki breyta

,Breyta faerslu” (Edit) — Haegt er ad breyta faerslu med pvi ad smella a pennan

i‘?‘ hnapp, vid pad opnast skraningargluggi par sem breyta ma peim upplysingum sem
borf er @ og vista.

'j[ ,Ey0a faerslu” (Delete) — Eyda valinni faerslu i listanum

- ,Birta/fela dalka”“ — med pvi ad smella @ pennan hnapp t.d. i mobilities flipanum
- eda organisations flipanum, ma birta eda fela délka i listanum fyrir nedan.

,Afrita faerslu” (Copy) — Afrita feerslu. Pessi hnappur er notadur i ,,mobilities”
@ flipanum. Pegar smellt er a hann afritast upplysingar um ferdina en skra
verdur sérstaklega grunnupplysingar um patttakandann.

go;
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Helstu hnappar 2

® selection & export | () Bulk Operations ,Velja faerslur” (selection) - med pessum hnappi er haegt ad
velja allt eda ekkert i lista einnig ma velja einstakar faerslur

@Al O NOME (» inverse , . . . .
med pvi ad merkja vid hverja og eina
@ selection & export QO Bulk Operations
@Al | ONONE | Qinverse ) Exporting All records: PDF File [ XLS file [)Csvile

,Flytja lista ut sem skjal” (Export) — Haegt er ad flytja lista Ut i excel, pdf eda csv skjal. Athugid ad
adeins pad sem er synilegt i listanum er feert yfir i excel.

@ selection & export ) Bulk Operations

@Al | ONONE | Qinverse ) Bulk Operations on O records:  [ij Delete <4 Re-Send Participant Report Requests

,Senda patttakendaskyrslur aftur” (bulk operations — re-send participant report request) — Haegt
er ad senda patttakendaskyrslur aftur a pa sem ekki hafa skilad inn skyrslunni, pad er gert med pvi

ad haka vid viokomandi og smella a re-send participant report request.
©,

rannis

Erasmus+ 8



Skraning upplysinga i MT+

Gott er ad hafa umsdknina og samninginn til hlidsjonar pegar verid er ad
skra upplysingar i MT+.

Reitir sem merktir eru med verdur ad fylla ut.

Ekki er haegt ad breyta/feera inn upplysingar i reiti sem eru grair nema i peim
tilfellum par sem ,Edit” er gert mogulegt.

Pegar upplysingar eru skradar parf ad fara eftir peirri r6d sem fliparnir eru i.
p.e. byrja ad skra , organisations” og svo ,,mobilities”.

Pegar verid er ad skra upplysingar t.d. um mobility er best ad byrja efst og
vinna sig nidur pvi pad sem er valid efst getur haft ahrif a valmoguleika nedar
i skraningunni. Haegt er ad vista drog ad skraningu mobility og klara sidar.
Einnig er haegt ad afrita skraningu til ad nota vid ad skraningu naestu ferdar,
betta er til daemis gagnlegt ef margir fara @ sama stad a sama tima.

Athugid ad i Mobility tool er ekki verido ad skra raunverulegan kostnad
verkefnisins heldur er um einingabodkhald ad reeda og pvi eiga
heildarupphadir ekki ad fara framyfir veittan styrk.

©,

rannis
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Organisations flipinn 1

* Listi yfir stofnanir og fyrirtaeki sem taka patt i
verkefninu

e Stofnanir og fyrirtaeki sem skrad eru i umsokn
eru forskrad hér

e Baeta parf vio peim stofnunum og fyrirtaekjum
sem taka patt i verkefninu (mottokuadilar) en
eru ekki forskrad i . Petta parf ad gera
aodur en ferd (mobility) til viokomandi
mottdkuadila er skrad.

> o)
3l Erasmus+ 10
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Organisations flipinn 2

Details Organisations Contacts Mobilities Mobility Import - Export Budget Reports
\i/
Smellid & ,,Organisations” til ad sja lista yfir
stofnanir/fyrirtaeki sem taka patt i verkefninu

Smellid & ,,+ Create” til ad bua til nyja
faerslu, skra mottokuadila \

Project & Beneficiary Organisation
Search in 2 records Q
@ selection & export O bulk operations =
Changed Organisation Public Non-
32 Beneficiary organisation details  PIC ID Legal Name Department Body profit  Country City
(o] ¥4 949220564 g;gng-ORG- Fjolbrautaskelinn vid Armula ¥4 v Iceland  Reykjavik
017012-0RG-  RALLEIO GENIKO LYKEIO "
O x 947663132 00002 THILEON PEIRAIA V4 v Greece  PIRAEUS &

Smellid a ,,View" hnappinn til ad skoda upplysingar um viokomandi W

breyta upplysingum og , Delete” til ad eyda skraningu

=
e Erasmus+ 11 rannl’s




Organisations flipinn 3
A0 skra nyja stofnun/fyrirtaeki

Smellid hér til ad skra nyja stofnun/fyrirtaeki.
pegar smellt hefur verid & hnappinn opnast gluggi
til ad skra upplysingar, sja naestu glaeru

Project & Beneficiary Organisation for 2015-1-1S01-KA101-013094 w
Q
i Bensficiary PIC Organisation 1D Legal Name Department Public Body Mon-profit Country City
0 w 123456789 013054-0RG-00001 Leikskalinn vorbodi W v le elamnd Reykjawik |:
10 25 20 100

©,
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Organisations flipinn 4
A0 skra nyja stofnun/fyrirtaeki

Ef stofnunin/fyrirtaekid er med skrad
PIC nimer skrdid pad pa hér og veljid
,,Check PIC“. b3 feerast

upplysingarnar sjalfkrafa inn

Ef stofnunin/fyrirtaekid er ekki med
skrad PIC numer, smellid pa a ,,Non-
PIC Organisation” hnappinn og
handfeerid inn videigandi upplysingar.
Alla reiti sem eru merktir ,value
required” parf ad fylla ut.

Athugid ad ,, Organisation ID“ er
sjalfkrafa faert inn, haegt er ad
breyta nimerinu en best er ad
lata pad vera.

Pegar upplysingarnar hafa verid skradar
smellid pa a,,Save” til ad vista upplysingarnar
og ,Cancel” til ad hatta vid

Erasmus+

Organisation Details

Organisation 1D

013094-ORG-00002

v

Legal Name

Full legal name (National Language)

Acronym

Type of Organisation

VAT

Beneficiary Public Body

Check PIC

values cannot be saved

Number of employees below 2507

Business Name

National ID (if applicable)

Department

Non-profit

13
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Organisations flipinn 5
A0 breyta skraningu stofnunar/fyrirtaekis

e Athugid ad sé stofnun/fyrirtaeki skrad med PIC nimeri eru mjog
takmarkadar breytingar sem haegt er ad gera hér, sé frekari breytinga porf
barf ad gera peer i Participant Portal-par sem PIC ndmer er skrad. | kjolfarid
af pvi parf ad lata starfsfolk Landskrifstofu Erasmus+ vita svo haegt sé ad
stadfesta breytingarnar og senda afram inn i Mobility Tool.

e Skraningu stofnana sem eru handfaerdar inn an PIC er haegt ad breyta eins
og porf er a

©,
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Organisations flipinn 6
A0 breyta skraningu stofnunar/fyrirtaekis

Home Project List | Project Details | Organisations | contacts Mobilities = | Budger Reports
Project & Beneficiary Organisation for 2014-1-1S01-KA101-000039

Q

® &F o

2 Beneficiary PIC Organisation 1D Legal Name Department  Public Body  MNonsprofit  Country City

[ 123456789 DODO3S-ORG-D0D0T  Lejkskalinn vorbodi v v It gland Saubikrskur =

o x 0D0039-0RG-00004 Obo »® » Denmark Roskilde = AT

o x 000035-ORG-00003 Gloucester elementary school w v United Kingdom  GLOUCESTER = & W

[a] o 000038-0RG-00002 Burbank b w United Kingdom Dunfermline - i"

10 | 25 S50 | 100

Til ad breyta skraningu stofnunar/fyrirteekis velur pu pennan hnapp (Edit) aftan/
vid viokomandi adila. Pa opnast gluggi med upplysingum sem hafa verid skradar.
Gerid peer breytingar sem porf er 4 i glugganum sem opnast og vistid.

Erasmus+ 15
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Organisations flipinn 7
A0 ey0a skraningu stofnunar/fyrirtaekis

Hame Project List Project Details Organisations Contacts Mobilities = Budger Reporis

Project & Beneficiary Organisation for 2014-1-1S01-KA101-000039

Q
Til ad eyda skraningu
= 2 stofnunar/fyrirtaekis

f2 Beneficiary PIC Organisation 1D Legal Name Department Public Body Non.profit  Country City Veljia ba rUSIafétu nal
0 v 123456789 ODDD3-ORG-00001  Leikskdlinn vorbodi v v celand Saubdrkrkur = videi gan di linu 0og Svo
o x 000033-ORG-00004 Obo, x X Denmark Roskilde = | ”de | ete” 1 gl ugganum
Qo % 000035-0RG-00003 Gloucester elementary schoo W L United Kingdom GLOUCESTER B A& sem ke mur u p p eaa

Lo 0O0035-ORG-00002 Burbank 4 W United Kingdom Dunfermling = |

,cancel” til ad heetta
o [28] %0 | 10 vid ad eyda
skraningunni

* Ekki er haegt ad eyda skraningu styrkpega (beneficiary organisation)

e Sé buid ad skra ferd (mobility) & stofnunina/fyrirteekid sem 4 ad eyda er ekki haegt
ad eyda skraningunni. Ef pad parf samt sem adur ad eyda skraningunni parf fyrst
ad eyda ferdinni sem hefur verid skrad a vidkomandi stofnun/fyrirteeki og svo er
haegt ad eyda skraningunni i ,,organisations” flipanum.

©,
il Crasmus+ 16
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Contacts flipinn 1

Listi yfir tengilidi stofnana og fyrirtaekja sem
taka patt i verkefninu.

beir tengilidir sem skradir eru i umsokn eru
forskradir hér.
Haegt er ad baeta vid tengilioum fyrir stofnanir

og fyrirtaeki sem taka patt i verkefninu en eru
ekki forskradir i MT+.

Athugio ad ekki er naudsynlegt ad skra
tengilidi adur en ferdir eru skradar.

go,
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Contacts flipinn 2

Details Organisations Contacts Mobilities Mobility Import- Export  Budget Reports
I

!

Smellid 4 ,,Contacts” til ad sja lista yfir tengilidi
stofnana og fyrirteekja sem taka patt i verkefninu

List Contacts for 2014-1-1S01-KA101-000039 + Create
| Q
@ & o
Access
Legal Contact Contact Last Telephona Legal Prefarred 1o
B PIC Name First Name  Name Department Position  Email 1 Beneficlary Representative Contact Project
o 123456788 Ranniz ali Olason Skalastion  oli@oli.s o i ” E =14
O 123456735 Burbank Bob, Smith Teat her Bob®bob.com o x L4 £ =& W
10 25 50 100

Smellid a ,,View” hnappinn til ad skoda upplysingar um /

viokomandi tengilid >
O
2ol Frasmus+ 18
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Contacts flipinn 3
A0 baeta vio tengilid

Smellid hér til ad beeta vid tengilid.
pegar smellt hefur verid 4@ hnappinn opnast gluggi
til ad skra upplysingar, sja naestu glaeru

List Contacts for 2014-1-1S01-KA101-000039 + Create
Q
@ ¢ <

Access

Legal Contact Contact Last Telephone Legal Preferred to
B PIC Name First Name Name Department Position  Email 1 Beneficiary Representative Contact Project
O 123456789  Rannis Oli Olason Skélastién  oli@oli.is o o ” £ =
O 123456738 Burbank Bob Smith Teacher Bob@bob.com v x v E B sSE
100




Contacts flipinn 4
A0 bzeta vid tengilio

Contact Details

e Skraid inn upplysingar um
tengilidinn o o
*  Veljid videigandi lidi i felligluggum | === o
og fyllid ut alla reiti merkta ,value |- ==
required”. mm m

EEEEE

e Athugid ad adeins tengilidir
styrkpega (beneficiary
organisation) geta fengid adgang :
ad verkefninu i MT+ en sa =
adgangur er veittur med pvi ad
haka i pennan reit, , Edit Access to 1
Project” e ™=

eeeeeeee

Legal Representative Preferred Contact Access to Project
() Edit Access to Project
(®) Mo Access to Project

Erasmus+ 20




Contacts flipinn 5
A0 ey0a tengilio

Til ad ey0da tengilid veljid pa ruslafotuna i videigandi linu
og svo , delete” i glugganum sem kemur upp eda
,cancel” til ad heetta vid ad eyda skraningunni \

List Contacts for 2014-1-1S01-KA101-000039 =
Q
~»

- L
Access
Legal Contact Contact Last Telephone Legal Preferred to
B¢ PIC Name FirstName  Name Department Position  Email 1 Beneficiary Representative Contact Project
O 123456789  Rannis Oii Olason Skélastiéi  oli@oli.is P v x : p
O 123456798  Burbank  Bob Smith Teachet  pob@bob.com v X v E ® 28
10 | 25 | 50 100

e Athugid ad ekki er haegt ad ey0da sjalfum sér sem tengilid

go;
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Mobilities flipinn 1

Hér eru ferdirnar skradar.

betta er veigamesti hlutinn i skraningunni og
mikilvaegt er a0 allar upplysingar séu rétt
skradar.

Skradar eru upplysingar um hverja fero,
einstaklinginn sem fer, hvert er farid og hversu

lengi er dvalid asamt fleiri upplysingum.

baer styrkupphaedir sem skradar eru i hverri
ferd reiknast svo saman i budget flipanum

go,
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Mobilities flipinn 2

Details Organisations Contacts Mobilities Mobility Import- Export  Budget Reports

v
Smellid & ,,Mobilities” til ad sja lista
yfir ferdir i verkefninu. begar engin
ferd hefur verid skrad litur glugginn

svona ut

European Commission
H I 1S01 Landskrifstofa Menntaasetlunar Evropusambandsins National Agency for the Lifelong Leaming Programme
Mobility tool P gency jplesont-c

Project 2014-1-1S01-KA102-000098  Details  Dashboard ~ Organisations ~ Contacts ~ Mobilities  Mobility Import - Export ~ Budget ~ Reports

Mobilities| 1= i s e
AlQ

Search in 0 records

Q

®
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Mobilities flipinn 3
A0 skra ferd

Smellid hér til ad skra nyja ferd, pa opnast gluggi
bar sem parf ad skra og vista upplysingar

Project 2014-1-1S01-KA102-000098 Details  Dashboard  Organisations  Contacts  Mobilities  Mobility Import - Export  Budget  Reports

([l e] IS @ Export Participant Report(s) Fotae

Al®

* Athugid ad skraningin getur verid mismunandi eftir pvi i hvada
verkefnaflokki verkefnid er og pvi geta deemin hér a eftir verid

eitthvad olik pvi sem pid sjaid.
©,
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Mobilities flipinn 4
A0 skra ferd

e Hér eru skradar almennar upplysingar um einstaklinginn og ferdina

— Reiti merkta ,value required” verdur ad fylla ut

— [ sumum tilfellum parf ad velja ur felliglugga
Mikilvaegt er ad velja réttan flokk i

vacktonist | MObilities

- . essum reit
MOblIlty ID er skrad Create Mobility b /
sjalfkrafa, haegt er ad . —
breyta pvi en ekkier = > rerzwosm
m&lt me6 bVI,. Participant First Name Participant Last Name
pegar fyllt hefur verié ati ™ Cremat T e T s

01/08/2016 31072018

alla reitina virkist Save —
hnappurinn og hzegt er ad  ......
. 7 . 7 05/01/2017 =) 06/01/2017 )
vista skraninguna. b3
Opnast gluggi mea I’tarlegri Receiving Country ; Main Work Language
kraningu sem parf ad

Il .7
yI Ia Ut N SJ a n &Stu g I a ru r after save create new | confinue updating | back to the list values cannot be saved

2l Erasmus+ 25 annie




Klarid ad fylla ut skraningu
fyrir ferdina. Athugid ad
haegt er ad vista
skraninguna sem drog ef
ekki tekst ad ljuka vid hana
strax.

Athugid ad hér er
flipi sem einnig
pbarf ad fylla ut

Munid ad haka vid
i reiti par semvid a
i skraningunni

Mobilities flipinn 5
A0 skra ferd

Haegt er ad nota hnappana hér til ad feer sig upp/nidur i
skraningunni en best er ad byrja efst og vinna sig nidur

I

Mobility for Prufuson Prufi Mobility Parficipant | Fro

uration Budget 0.00€ Draft

MOBILITY

Activity Type

SE-SC-TE : Structured CoursesiTraining Events Long-term Activity

Mobility 1D
17012-MOB-00001

Force Majeure ?

PARTICIPANT

Participant Péta

Participant First Name

[iE}]

Nothing to save

HISTORY INFORMATION

Created on 05/01/2017 14:15:00 by Eyrin SIGURBARDOTTIR
Updated on 05/21/2017 14:15:00 by Eyrin SIGURSARDOTTIR

Participant Last Name

Max selediion 3

Prufi Prufuson
Participant Email Date of Birth [ddimm/yyyy) Participant Gender
Prufipruf@pruf.is Female Undefined
Nationality Field of Education
Main Instruction/Work/Volunteering Language Other Used Languages
EN : English
Accompanying Person Participant With Special Nesds Non-Teaching Staff

Erasmus+ %
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Mobilities flipinn 6
A0 skra ferd

Athugid ad pegar hér er komid verdur ad Mobility for Prufuson Prufi Motiity «/ | Paricipant /| From/To | Duraton /| Budget 0.00 € Dr
vera buid ad skrd sendanda og erom o B
mottdkuadila i ,,organisations” flipanum
bvi annars birtast peir ekki i e " il i

felligluggunum hér.

Aaeins er h&gt aa Velja elnn Receiving Organisation Receiving Country Receiving City Crmmc'"aa'm'?mi'" 15;33""5“0"5'&'?9’“”%
mottokuadila i felliglugganum. Hafi verid "] e imen : e
fleiri moéttokuadilar skal setja

athugasemd i textareitinn fyrir nedan. Disense Band_L o dsince o

Einnig skal setja athugasemd ef

stadsetning heimsdknar er 6nnur en Comments onaferet ocaon han Sendig ! Recehing organsaons

stadsetning moéttokuadilans, t.d.

namskeid haldid i Finnlandi af stofnun ’

sem er stadsett i Danmorku.

Veljid Distance band, mikilvaegt er ad rétt
distance band sé valid til ad upphad
reiknist rétt. Ef pu ert i vafa smelltu pa 4

iC:]

DURATION

062016 3072018
Project Duration -

Start Date End Date Duration Calculated (days) [ 2-60 ]

15/02/2017 =] 2210212017 ] 8
,Link to distance calculator” og reiknadu
fjarlaegdina. e Doy a2 U
Veljid start date og end date, (athugid ad
betta eru dvalardagarnir, peir dagar sem S e -
dvalid er hja moéttokustofnun utan
ferdadaga) og ferdadaga ef vid a. Funde urston (ll months)
Grdu reitina er ekki haegt ad skrd i heldur
fyllir kerfid pa ut sjalfkrafa eftir pvi sem Furnded uraion s oy

skrad hefur verid

@&
rannis
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Mobilities flipinn 7
A0 skra ferd

Mobility for Prufuson Prufi Mobiliy Eament Ereliclnica sl Bt 0.00€ [
» Skraid Course Fees No. Days ef vid a. et e 2
Course fees reitirnir birtast adeins ef rétt
Activity Type er valid pvi Course fees eiga - T
adeins vid um Structured Courses/Training b g e,
Events. |

TRAVEL GRANT

» Skraid Special Needs Support ef vid 3§,
athugid ad til ad pad sé haegt parf ad haka T

EU Travel Grant - Grant Not Required

vid special needs ofar i skraningunni (sja
gleeruna & undan). S
* Skraid Additional Non-EU grant ef vid a. pemmma i el —T:
* Hafi allt verid skrad er haegt ad vista R —
skraninguna en sé henni ekki lokid er hun o
vistud sem drog. o w0 | €
et o Gt i

MOBILITY COMMENTS

Overall Comments

@
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Mobilities flipinn 8
AOD skra ferd, drog og afrit

Hér ma sja lista yfir skraningar sem er lokid og
lista yfir drog ad skraningum, p.e. Skraningar
sem hefur verid byrjad a en er ekki lokid

Mobilities

begar ferd er vistud sem drog + Create
er merkt x i dalkinn hérsem |
Al  Complete @ Draft @) merki um ad skraningu sé Reported (Open) r
ekki lokid.
Search in 1 records Q
@ selection & export O bulk operations s
Participant First Participant Last Activity Sending Receiving Report Requested Received
2 Name Name Participant Email Type Maobility 1D Country Country Start Date  End Date Complete | Status Oon on
O prfi rufusan rfpruf@prufusonis SE-SCTE | D12 MOB- Belgium 168/02/2017  23/02/201 ® NONME Vil =l |
p p prufip p . c 02001 102/2017 102/2017 o = 4

Ef margir fara i somu ferdina er haegt ad afrita

skraningu ferdar sem pegar hefur verid skrdd en pannig
afritast helstu reitir i skraningunni en adra reiti parf ad

fylla 4t, s.s. Nafn og netfang patttakandans. Skraningu
ma afrita med pvi ad smella @ hnappinn hér.

<
il Crasmus+
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Mobilities flipinn 9
A0 breyta skraningu ferdar

® selection & export (O Bulk Operations

s |
LS
Participant Participant Activity Mobility Sending Receiving Eligible Report Requested Received
First Name Last Name Participant Email Type ID Country  Country Start Date End Date  Mobility Status On On
HE- 00003-
SMS-P MOB- Iceland Denmark 18/08/2014  01/06/2015 (¥4 Submitted  02/06/2015  0%/06/2015 & ]@
0ooo1

Smellid a blyantinn vid pa ferd sem parf ad breyta pa
opnast gluggi med skraningu ferdarinnar. Breytid pvi sem
borf er a og vistid.

©,
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* Athugio a0 pegar ferd er eytt
er patttakendaskyrslum sem
tengjast ferdinni og hefur
verio skilad, eytt lika.

Erasmus+

Mobilities flipinn 10
A0 ey0a skraningu ferdar

@© selection & export O Bulk Operations 4
Participant Participant Activity Mobility Sending Receiving Eligible Report Requested Received
2 First Name Last Name Participant Email Type ID Country  Country Start Date End Date  Mobility Status On On
HE- S
[e) MOB- Iceland  Denmark  18/08/2014 01/06/2015 v Submitted 02/06/2015 09/06/2015 [=] 4* Tl
SMS-P 00001

/

Veljid 171 vi0 peer ferdir sem &
ad eyda og veljid svo ok

Are you sure you want to delete the selected

[ 0K ]l Cancel I

31 £o,
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Mobilities flipinn 11
patttakendaskyrslur 1

* Allir patttakendur eiga a0 skila patttakenda skyrslum ad
Accompanying persons undanskildum

e Beidni um patttakendaskyrslu er send sjaltkrafa at ar
kerfinu pegar ferd lykur.

e Skyrslurnar eru rafreenar og fylltar ut a netinu.

 Haegt er ad sja stodu skyrslu i mobilities listanum
— None: skyrsla hefur ekki verid send a patttakanda

— Requested: skyrsla hefur verid send a patttakanda, athugid

a0 pegar skyrsla er i pessari stodu er haegt ad senda aftur
beidni um skyrslu

— Submitted: patttakandinn hefur skilad skyrslunni

D
Erasmus+
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Mobilities flipinn 12
patttakendaskyrslur 2

@ selection & export Q Bulk Operations

@Al | ONONE ) Bulk Operations on 0 records:  [i] Delete [ Eligible O Ineligible 44 Re-Send Participant Report Requests
Qinverse
Participant Participant Activity Mobility Sending Receiving Eligible Report Requested
22 FirstName Last Name Participant Email Type 1D Country  Country Start Date End Date  Mobility Status On
HE- 00003-
O MOB- leeland Denmark 18/08/2014  01/06/2015 v Submitted  02/06/2015
SMS-P
nooo1
HE- 00003-
O MOB- leeland Latvia 08102014 211072014 v Submitted  20/01/2015
STA-P
00006
00003- .
O HE- MOB- leeland U.mted 16/11/2014  20/11/2014 v Submitted  20/01/2015
STT-P 00008 Kingdom

Haegt er ad senda beidni um skyrslu
aftur t.d. ef pad dregst ad skila
skyrslunni eda ef pdsturinn tynist.
Pad er gert med pvi ad velja ,Bulk
Operations” haka i reitinn fyrir
framan pa einstaklinga sem parf ad
senda skyrsluna aftur a og smella
sidan @ hnappinn ,,Re-Send
Participant Report Requests”

Erasmus+

l

Stada patttakendaskyrslu, None,
Requested eda Submitted

\ 4
Beidni um patttakendaskyrslu send
(dags)

Q

Received
On

09/06/2015 & T

27/01/2015 & T

23/01/2015 & T

A\ 4

patttakendaskyrslu skilad (dags). Ef ekkert er
skrad hefur skyrslunni ekki verid skilad enn

©,
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Budget Adjustment 1

Verdi breytingar a verkefni sem gerir pad ad verkum ad styrkur sem reiknast ut i
Mobility Tool sé heaerri en veittur styrkur parf ad leidrétta upphaedir svo ad skradur
styrkur verdi réttur midad vid heildarstyrk (Current Budget og Approved Budget).

Tveer leidir eru mogulegar pegar leidrétta parf heildarupphaedir i Budget flipanum.
Leekka ma Organisational support til ad jafna skradan og veittan styrk (Current og
Approved Budget) en dugi pad ekki er haegt ad afpakka hluta styrks fyrir
batttakendur.

— Organisational Support (OS) upphadina ma nota i einstaklingsstyrki (travel, individual support
og svo framvegis) ef porf er 3 en med pvi moti ma lata heildarupphaed stemma. Daemi: Veittur
heildarstyrkur (Approved) 15.000 skradur (current) heildarstyrkur med hamarks veittri OS
upphaed 16.500 par af OS 2.500. Sem sagt 16.500-15.000=1.500, laekka parf heildarupphaed
um 1.500 bar sem 2.500 hafdi verid skrdd i OS laekkum vid pd upphaed um 1.500 eda nidur i
1.000 (sja einnig deemi 1, gleeru 38)

— Sé heildarupphad i Current budget hzerri en i approved budget jafnvel pott ekkert sé skrad i
OS reitinn hafid pa samband vid starfsfolk landskrifstofu til ad fa adstod vid ad leidrétta
upphadir.

— Verkefni i starfsmenntun geta notad adra leid til ad laekka skradan styrk, en pad ma gera med
bvi ad laekka styrk hja patttakendum (i mobilities flipanum) med pvi ad skra i reitinn ,,Non-

Funded duration (days)“ pann fjolda daga sem ekki er veittur styrkur fyrir.
©,
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Budget flipinn 1

Synir yfirlit yfir veittan styrk, samtolu fyrir budget i 6llum
feroum og hversu storum hluta af styrknum hefur verid
eytt.

Gott er ad fylgjast reglulega med pessum hluta til ad athuga
hvort heildarupphaedir eru réttar. Heildarupphaedir (Total
project) i ,,current budget” settu ekki ad fara framyfir
heildarupphaedir i ,,approved budget”

Mismunandi reitir geta verid synilegir eftir pvi i hvada
verkefnaflokki verkefnid er.

Hvita reiti er haegt ad skrifa i og breyta upplysingum, grair
reitir eru leestir. Athugio ad organisational support (OS)
verdur ao fylla inn i handvirkt. Sé bessi upphaed ekki faerd
inn getur farid svo ad sa hluti styrksins verdi ekki greiddur.
go
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Budget flipinn 2

Samtals styrkur sem skradur hefur

verid a ferdir. Pessi upphaed aetti
Veittur  ekki ad fara framyfir ,approved
styrkur  budget” (dalkurinn vinstra

Budget for 2014-1-FR01-KA103-000155 \l/ Nothing to save
Hlutfall: samtals
Approved % Current/ 7 7
Budget(by  Curreft Budget Approved Styrku r skradur a
National Agency) {in Mobility Tool) budget f 6' / 'tt
eroir/veltur
Total Project 454,801.98 29,940.00 6.58%
styrkur
Organisational Support
565000 Mikilvaegt er ad
MNo. of Participants (excluding acc. persons): 19 o .
0.00 6650 0.00% faera inn
Exceptional costs - Guarantee 100 \ Organisational
Linguistic Support su pport- Se
No. Of Participants for online Ho. Of Participants for Linguistic = Grant per upphaaln Ekkl
Language Group linguistic assessment Preparation Participant .
faerd inn verdur
Online 0 0 0 ., . .
Group 1 (DE, EN, ES, FR,  Licenses hun ekki greldd.
IT. NL) Training ) A 2 2 H
Courses Mot Applicable 0 150 0.00 Hel' ma Skra Iagrl
Group 2 {Other EU official languages not . O
included in group 1) Mat Applicable 0 150 0.00 0.00 0.00% l;lp.plhiakef’ gorf er
a til ao skradur
Activity Type . ,
heildarstyrkur sé
HE-SMP-P: Student mobility for traineeships between Programme Countries 0.00 4.528.00 0.00% . .
ekki haerri en
Travel Grant 0.00 275.00 0.00% .
veittur styrkur
Individual Support 0.00 4,253.00 0.00%
Special Needs 0.00 0.00 0.00%
HE-SMS-P: Student mobility for studies between Programme Countries 454 801.98 14,708.00 3.23%
Travel Grant 3,750.00 275.00 7.33%
Individual Suppart 451,051.98 14,433.00 3.20%
Special Needs 0.00 0.00 0.00% .
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Budget flipinn 3

«  Adur en lokaskyrslu er skilad er mikilvaegt ad skoda eftirfarandi i budget flipanum:

— Passa ad Total Project upphaedin i dalkinum ,,Current budget” sé ekki haerri en upphaedin i
,Approved Budget” dalkinum.

— Skra inn Organisational support. Athugid ad pessi upphaed getur ekki ordid haerri en
reiturinn vinstra megin segir til um. Pessi upphad ma po vera lagri og getur oft ordid pad
ef breytingar verda i verkefninu, til deemis fleiri sendir i ferd en styrkur var veittur fyrir eda
ferdir voru lengri. Organisational support upphaedina ma pvi nota til ad stemma af Total
project upphadina i Current budget og i Approved budget dalkunum. bvi er best ad feera
tolu inn i pennan reit eftir ad buid er ad skra allar ferdir. (Sja deemi 1 4 naestu glaeru)

— Athuga hvort rétt Activity type hefur verid skrad. Ef engar upphaedir eru i Approved
budget dalkinum fyrir akvedid activity en upphaedir hafa verid skradar i Current budget
dalkinum skal athuga hvort rétt Activity type hafi verid skrad i feréunum (i mobilities
flipanum). [ Approved Budget dalkinum eru upphaedir skradar & pau Activity sem styrkur
var veittur fyrir. (Sja deemi 2 glaeru 39)

— Muna ad skra Course Fees. Hafi verid veittur styrkur fyrir Course Fees er styrkupphadin
skrad i ferdaskraningunni (mobilities flipanum) og samtalan birt i Approved Budget
dalkinum i budget flipanum. Sé engin upphaed i pessum reit i Current budget dalkinum
getur pvi purft ad fara aftur inn a skraningu ferdar til ad baeta vid Course Fees skraningu
hafi namskeidsgjold sannarlega verid til stadar. Ef styrkur fyrir Course fees er ekki nyttur

ad fullu laekkar heildarstyrkupphaed sem pvi nemur. (Sja deemi 3 gleeru 40)
©,
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Budget flipinn 4
Daemi 1

Organisational support og heildarupphaed styrks

Geeta parf ad pvi ad Total Project upphadin i Current Budget dalkinum sé ekki haerri en
upphaedin i Approved budget dalkinum. Pessi upphaed getur po ad sjalfsogdu verid laegri ef
styrkurinn er ekki nyttur ad fullu. [ deeminu hér fyrir nedan er ekki buid ad fera inn
Organisational Support, hér veeri pvi mogulegt ad jafna télurnar i heildarupphaedinni med pvi ad
sld adeins inn 1.000 i Organisational support i stad rimlega 2.000. Athugid ad Organisational
support getur ekki ordid haerri en pad sem sampykkt var i samningi jafnvel pott talan i graa
reitnum fyrir ofan gefi pad til kynna i sumum tilfellum.

Approved Budget
(by Mational Current Budget % Current |
Agency) {in Mobility Tool) Approved budget

Total Project 2560 59.79%

Organisational Support

Mo. of Participants (excluding acc. persens): 7
2,800.00 0.00%

Exceptional costs - Guarantee 0.00 0

go,
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Budget flipinn 5
Daemi 2
Voru ferdir skradar a rétt Activity Type?

| deeminu hér fyrir nedan hefur verid veittur styrkur fyrir Staff training abroad (STA) (approved budget dalkurinn
vinstra megin) Hins vegar hafa ferdirnar verid skradar 4 Training/teaching assignment abroad (TAA). Hér parf pvi
ad passa ad sannarlega hafi verid um TAA ad raeda, komi i ljés ad rangt hafi verid skrad parf ad breyta pvi i
skraningu ferdanna i mobilities flipanum.

Activity Type
-
6,040.00 0.00 0.00%
EU Travel Grant 2,200.00 0.00 0.00%
EU Individual Support 3,840.00 0.00 0.00%
Course Fees Grant 0.00 0.00%
EU Special Needs Support 0.00 0.00%

SE-TAA : Training/teaching assignme@ 0.00

5,285.00 0.00%
EU Travel Grant 0.00 1,925.00 0.00%
EU Individual Support 0.00 3,360.00 0.00%
Course Fees Grant 0.00 0.00%
EU Special Needs Support 0.00 0.00%

-
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Budget flipinn 6
Dami 3

Course Fees

Hafi verid veittur styrkur fyrir Course Fees er styrkupphadin skrad i Approved
Budget dalkinum (dalkurinn lengst til vinstri). Sé engin upphad i course fees
reitnum i Current budget dalkinum (dalkurinn i midjunni) getur pvi purft ad fara
aftur inn a skraningu ferdar til ad beaeta vid Course Fees skraningu hafi
namskeidsgjold sannarlega verid til stadar. Ef styrkur fyrir Course fees er ekki
nyttur ad fullu laekkar heildarstyrkupphaed sem pvi nemur.

SE-5C-TE : Structured Courses/Training Events = m —= =
T.500.00 5.%25.00 T5.00%
EW Travel Grant 1,100.00 B25.00 T5.00%
EU Indreidual Suppon 5.120.00 384000 T5.00%
EU Special Meads Suppon 0.00 000 0.00%

go
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Reports flipinn 1

* pessi flipi er fyrir lokaskyrslu verkefnis

* Hluti af lokaskyrslunni er fylltur ut sjalfkrafa
med peim gognum sem skrad hafa verio i MT+
en ad auki parf ad svara spurningum um
verkefnid. Séu forskradar upplysingar rangar
barf ad fara til baka i vioeigandi flipa i Mobility
Tool og gera leidréttingar par. Ad pvi loknu
eiga upplysingarnar ad uppfeerast i
lokaskyrslunni.

©,
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Reports flipinn 2

* Gott er ad fara vel yfir fjarhagshluta skyrslunnar (budget flipann) adur en henni er
skilad. Haegt er ad hafa samband vid starfsfélk Landskrifstofu med spurningar.

 [lokaskyrslunni parf ad fylla ut alla textareiti, i peim tilfellum par sem spurning &
ekki vid um verkefnid parf samt sem adur ad skrifa i reitinn t.d. ,,a ekki vid“

* Munid ad setja 6ll naudsynleg fylgigdgn i vidhengi med lokaskyrslunni. Haegt er ad
setja 10 viohengi ad hamarki 10 MB

* Mikilveegt er ad undirskrift fylgi lokaskyrslu, adeins sa sem hefur rétt a ad skrifa
undir fyrir hond stofnunarinnar/fyrirteekisins aetti ad skrifa undir (t.d. prékdruhafi,
skolastjori).

* Leidbeiningar um skil lokaskyrslu ma finna hér:

— Myndband
— PDE skjal

* Lokaskyrslu skal skila i sidasta lagi 60 dogum eftir ad verkefni lykur (midad vid

lokadagsetningu i samningi).

Ef gbgn vantar eda leidréttinga er porf i lokaskyrslunni hefur starfsfolk
Landskrifstofu samband og oskar eftir peim.

Gott er ad senda tolvupdst a videigandi starfsmann Landskrifstofu pegar
lokaskyrslu hefur verid skilad, sja n6fn og netfong a sidustu glaerunni.

©,
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http://ec.europa.eu/education/tools/mobility-tool/index_en.htm#submitting
http://ec.europa.eu/education/tools/mobility-tool/eac-it-submit-report_en.pdf

Reports flipinn 3

Home | Project List | Project Details ‘ Organisations | Contacts [ Mobilities ~ |  Budget | Reports

| Home | Project List ‘ Project Details | Organisations | Contacts Mobilities  ~ Budget Reports

Final Beneficiary Report for 2014-1-1S01-KA101-000026

Generate Beneficiary Report

e a new Beneficiary Report
Generate Beneficiary Report

Til ad kalla fram lokaskyrslu er smellt 3 Generate Beneficiary report.
Athugid a0 petta zetti adeins ad gera ef buid er ad skra minnst eina ferd
i mobilities flipanum.

Haegt er ad vista skyrsluna og opna hana aftur sidar. Til ad
opna skyrsluna aftur er smellt a ,,Edit Draft”

©,
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not ready for submission

return to report page - printdraft

1. Context

2. Project Summary

3. Summary of participating crganisations
4. Description of the Project

5. Implementaticn of the Project

6. Activities

7. Participants’ Profile

8. Learning Outcomes and Impact
9. Dissemination of Project Results
10. Future Plans and Suggestions
11. Budget

@ Annexes

Erasmus+

Reports flipinn 4

Pegar buid er ad opna skyrsluna parf
ad fylla ut i alla reiti. Til hlidar vid
skyrsluna er haegt ad sja hvada hluta
skyrslunnar er buid ad fylla ut.

Graent hak birtist vid pann kafla sem
buid er ad fylla ut i skyrslunni.
Athugid ad ef pad birtist ekki graent
hak pa a eftir ad fylla ut i einhvern
reit. Ef viokomandi reitur a ekki vid i
vkkar verkefni verdur samt sem adur
ad setja einhvern texta i hann t.d. ,,a
ekki vio“ eda ,,not applicable”

Ekki er haegt ad skila skyrslunni fyrr
en buid er ad fylla ut i alla reiti og

setja undirskrift i vidhengi.
©,
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Reports flipinn 5

not ready for submission

return to reportpage - printdraft

1. Context

2. Project Summary

3. Summary of participating crganisations
4. Descripticn of the Project

5. Implementation of the Project

6. Activities

7. Participants’ Profile

8. Leaming Qutcomes and Impact

9. Dissemination of Project Results

10. Future Plans and Suggesticns

@ Annexes

Annexes

in this section you need to attac

additional documents that are mandatory for the completion of the report
Attachments quota usage

Please note that all decuments mentioned in section "Checklist” need to be attached here before you submit your form enline.
Before submitting your report to the National Agency. please check that:

+ The Declaration of Honour signed by the legal representative of the beneficiary organisation.

« All necessary infermation on your project have been enceded in Mobility Tool+

« The report form has been completed using ene of the official languages of the Erasmus+ Programme Counf
« ‘You have annexed all the relevant decuments:

+ The necessary supporting documents as requested in the grant agreeme;

DOWNLOAD Declaration of Honour

List of uploaded files

no uploaded files yet

Add more files

Select File <

11 Budget

Drop Here Your File(s)

skoélastjori).

Erasmus+

45

Saekid skjal til
undirskriftar med pvi
ad smella 4 ,,download
declaration of honour”
takkann undir Annexes
kaflanum i skyrslunni.
Skrifid undir, skannid
inn og setjid i vidhengi
vid skyrsluna med pvi
ad velja skjalid i ,select
file” eda draga pad i
,Drop Here Your

— File(s)".

. Mikilveegt er ad undirskrift fylgi med skyrslunni og ad réttur adili skrifi undir. Adeins sa sem hefur rétt
a a0 skrifa undir fyrir hond stofnunarinnar/fyrirtaekisins aetti ad skrifa undir (t.d. prékaruhafi,

. Ollum fylgiskjdlum sem & ad skila med skyrslunni er hladid inn i Annexes hlutanum. Haegt er ad setja
10 vidhengi ad hamarki 10 MB.

&
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Leidbeiningar og fyrirspurnir

 Handbaekur og tengla ma finna a sidu verkefnisstjora:
http://www.erasmusplus.is/menntun/fyrir-
verkefnisstjora/mobility-tool/

* Vinsamlegast beinid frekari spurningum til
verkefnisstjora hvers skoélastigs:
— Skdlar: Andrés Pétursson, andres.petursson@rannis.is.

— Starfsmenntun: Margrét Johannsdottir,
margret.johannsdottir@rannis.is

— Fullordinsfraedsla: Margrét Sverrisdottir,
margret.sverrisdottir@rannis.is
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