Beneficiary Module
(BM)

KA1 YOU verkefni



| upphafi

* Beneficiary Module er umsyslukerfi verkefna, par er m.a. skrad
einingabdkhald og lokaskyrslum verkefna skilad. BM tekur vid af Mobility
Tool sem var umsyslukerfi verkefna a timabilinu 2014-2020.

* Verkefni eru flutt inn i BM pegar skrifad hefur verid undir samning verkefnis
og/eda pegar kerfid er tilbuid fyrir vidkomandi verkefni. Sendur er sjalfvirkur
postur ut ur kerfinu pegar verkefnin eru komin par inn.

* Beneficiary Module ma nalgast undir ,,My projects” a Torginu. Til ad skra sig
inn parf EU-login adgang.

* Adgang ad verkefninu i BM fa peir sem skradir eru tengilidir eda Legal
representative i umsokninni.

* Nanari leidbeiningar fyrir BM og onnur kerfi sem tengjast umsdknum og
umsyslu Erasmus+ og European Solidarity Corps er haegt ad ndlgast hér. Sja
einnig stutt kynningarmyndband um BM.

* Vid hvetjum foélk til ad skoda kerfid og vera ekki hraedd vid ad proéfa sig afram.


https://webgate.ec.europa.eu/erasmus-esc/index/
https://www.erasmusplus.is/taekifaeri/fyrir-umsaekjendur/eu-login-adgangur/
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33530769
https://wikis.ec.europa.eu/display/NAITDOC/Beneficiary+module+basics

My projects

e Stutt kynningarmyndband um helstu virkni BM

Eftir innskraningu inn a
Torgid veljid pa My
projects til ad sja
verkefnin i BM

Commis sion Beneficiary USERTHREE @ G
Europé :nne

My Granted Projects ©

Erasmus+ and European
Solidarity Corps

a

HOME
Projects found (13)

ORGANISATIONS

Project Title Grant Agreement No Project Start Date Project End Date Duration (months) Project Status  Actions
OPPORTUNITIES

EAC IT TRAINING KA153 2021-1-EL02-KA153-YOU-000015450 01/08/2021 0171172021 3 months NA validated (o]
APPLICATIONS
PROJECTS EAC IT TRAINING 2021-1-RO01-KA153-YOU-000015451  01/08/2021 01/11/2021 3 months Project ongoir | @
My Projects

“ EAC IT TRAINING KA121VETPL 2021-1-PLO1-KA121-VET-000004902 01/09/2021 301172022 15 months Project ongoir | @

Project Results
Past programmes (2007- EAC IT TRAINING - LT - Mobility Youth Workers "Project ABC"  2021-1-LT02-KA153-YOU-000015445  01/08/2021 31/10/2021 3 months Project ongoir | @
2020)
SUPPORT EAC IT TRAINING C21R1 ESC30 - 2 MONTHS 2021-1-PLO1-ESC30-SOL-000015464  15/08/2021 14/10/2021 2 months Submitted o
RESOURCES

EAC IT TRAINING C21R1 ESC30 2mo 2021-1-RO01-ESC30-SOL-000015467  16/08/2021 15/10/2021 2 months NAvalidated = @

TOOLS

EAC IT TRAINING Solidarity project 03 20211

15/08/2021 14/0612022 2 months Project ongoir | @

Veljid augad til ad
opna verkefnid
sem atlunin er ad
vinna med



https://webgate.ec.europa.eu/erasmus-esc/index/
https://wikis.ec.europa.eu/display/NAITDOC/Navigation+and+basic+functionality+in+Beneficiary+module

Yfirlit
* pegar buid er ad opna verkefnid birtist valmynd vinstra megin par sem haegt er ad
skoda mismunandi upplysingar um verkefnid. (Ath. tengill er 8 nanari
upplysingar/leidbeiningar 8 ensku i heiti akvedinna kafla)
* Details — med ndnari upplysingum um verkefnid

* Organisations — med upplysingum um samstarfsadilana i verkefninu. Haegt er ad baeta vid
samstarfsadilum ef porf er a.

* Contacts —med upplysingum um tengilidi samstarfsadila verkefnisins
* Activities -
* Mobility Activities — skraning ferda

* Complementary Activities (KA153)
* Physical events (KA154)
* Fewer Opportunities

* Reports — hér er lokaskyrsla verkefnisins fyllt Gt og skilad
* Budget — ¥firlit yfir styrk til verkefnis og pess sem hefur verid skrad i BM

KA152

KA153 KA154

Content menu

Details

Content menu <

Details

Content menu {

Details

o R —>  actvitie > Activitie
> Mobility Activitie — Activitie > sl
> Fower e —» Compleme e g =

Ny

peir kaflar sem mest parf ad vinna
med eru: Activities, mobility
activities, fewer opportunities,
reports, complementary activities
(KA153), physical events (KA154) og
budget



https://wikis.ec.europa.eu/display/NAITDOC/Project+details
https://wikis.ec.europa.eu/display/NAITDOC/Organisations+in+projects
https://wikis.ec.europa.eu/display/NAITDOC/Contacts+in+projects
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700374
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700388
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700490
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700514
https://wikis.ec.europa.eu/display/NAITDOC/Fewer+opportunities+in+projects
https://wikis.ec.europa.eu/display/NAITDOC/How+to+complete+and+submit+the+final+beneficiary+report
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36702717

Organisations

* Adilar sem skrddir voru i umsokn eru forskradir i BM
* purfi ad baeta fleiri samstarfsadilum vid er haegt ad nota ,,create” moguleikann

* Haegt er ad gera breytingar a skraningu samstarfsadila (,,edit”) ef porf er a eda eyda
skraningunni (,,delete”)

* Stjornumerktir reitir eru skyldureitir, grair reitir eru laestir.

¢ Ndanarileidbeiningar

Organisations (5)

A
oID Organisation ID Organisation Role Legal name Actions

E10026058 9355-ORG-00000 Beneficiary Karpacka Panstwowa Uczelniaw / @

Smellid &, create”
til ad skra nyjan

Add an Crganisation with OID Sa msta rfsa 6 | I a
_
~

oD Organisation Role

E10000104 Othe =
Organisation 1D * OID organisation Type of organisation *

09353-0RG-00006 s

alue missi

Legal name * Business name Full legal name (national language)

Organisations

JISATIC v

oID Organisation Role

E10000104 Other 4
Haegt er ad beeta vid ——— - :

Organisation ID 0ID organisation Type of organisation
samstarfsadila med OID 09355-0RG-00006 Other type of organisation s
eda an. [ fyrra tilfellinu Legalname * — ol e (ol o)
parf ad skra OID og pa BT : A
fylhst Sjélfkrafa l:'t |’ aara Acronym VAT National 1D (if applicable)
reiti.

2 . Department

Sé ekkert OID til stadar ’
parf ad fylla ut i . ‘

Number of employees below 2507 Non-profit Public body

stjiornumerktu reitina.
Munid ad vista.



https://wikis.ec.europa.eu/display/NAITDOC/Organisations+in+projects

» Skra parf Activity 40ur en haegt er ad skra mobility activity
* Einnig er haegt ad gera breytingar a skraningu ef porf er 4.
* Stjornumerktir reitir eru skyldureitir, grair reitir eru laestir.

* ftarlegrileidbeiningar & ensku.

Content menu < Activities

List of Activities

Actions

Activity ID Activity Type Activity Title Venue of the activity

Activities Til ad skra Activity smellid
ba a ,create”

Mobility activities

Activities
Add an Activity
Activity ID * Activity Type * stivity Title * Fy”|6 lljt II
stjiornumerktu
hctivity dell reitina og vistid

Add an Activity

M $ Ieve\npmsm activities - Programme Cou.. # Activity 1

Country of destination/event *

3

Is this activity itinerant?

Belgm

o *
Activity description 4989
DescTp s

begar skraningin hefur verid vistud
birtist han i Activity listanum.
Haegt er ad skoda, breyta eda eyda
skraningunni ef porf er a

Activities

List of Activities(1)

Activity ID Activity Type Activity Title Venue of the activity Number of Mobility Activities Actions

A1l Professional development activities - Programme Countries Activity 1 0



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700374

Mobility Activity — drog

* begar buid er ad skra Activity er haegt ad skra Mobility Activity

* Byrja parf ad skrd grunnupplysingar i Mobility Activity og bua pannig til drog ad skraningu. Til ad
klara skraninguna parf ad opna (,,edit”) skraninguna i Mobility activity listanum og skra
upplysingar i alla stjiornumerkta reiti.

* Stjornumerktir reitir eru skyldureitir, grair reitir eru laestir.

[tarlegri leidbeiningar 4 ensku og stutt kynningarmyndband & skraningu mobility.

L

Buid til drog ad mobility
skraningu med pvi ad smella a

Content menu < Mobility activities

[® Export mobilities

o
,Create
Tgacutor All draft mobilities(0)
ontact:
Activity Participant Participant Participant Sending Receiving Start End At
v Type First Name Last Name Email Country Country Date Date Status oS
Moability activities
Complementary activities
Create a Draft Mobility
Mobility activity ID * s Activity Type *
00-MOB-1 :
Participant First Name * Participant Last Name *
255 255 R n O
Fyllid ut i
stjiornumerktu
Participant Email * 55y Earticipant Gender * reitina og
@ Female Male Undefined vistid
01/08/2021 30/09/2022

Project Duration

End Date

Main Instruction/Work/Volunteering language *
-

-

Start Date *

Receiving Country

i
0o

44

Back


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700388
https://wikis.ec.europa.eu/display/NAITDOC/How+to+add+a+mobility+activity+in+Beneficiary+module

Mobility Activity — skraning klarud

* pegar buid er ad skra drog ad Mobility Activity er haegt ad fara inn i drogin til ad klara
skraninguna. Naudsynlegt er ad kldra skraningu til ad hian sé reiknud med i styrkupphaed.

* Til ad klara skrdninguna parf ad opna (,edit”) skraninguna i Mobility activity listanum og skra
upplysingar i alla stjiornumerkta reiti.

* Stjornumerktir reitir eru skyldureitir, grair reitir eru laestir.

« [tarlegri leidbeiningar & ensku og stutt kynningarmyndband & skraningu mobility.

[ mobility listanum eru éklaradar
skraningar merktar sem ,, draft” en

List of mobility activities (5)

Activity Type

Professional
development
activities -
Programme Countries

Professional
development
activities -
Programme Countries

klaradar sem ,,complete”

|
Participant Email Sending Country R;:ﬁ:_:"r;g g‘;“: End Date M;::;If:(y I;‘e;zrsl Actions

Veljid ,,edit” i pvi mobility
activity i sem pid viljid klara ad
skra | : DRAFT

¥

Mobility ID =

State: DRAFT
Created on: by
Updated on: by: &

ACTIVITY

MOBILITY ACTIVITY

PARTICIPANT

FROM-TO

DURATION

BUDGET

MOBILITY ACTIVITY COMMENTS

<+—— undanskildum patttakendum sem eru Accompanying

[® Export mobility

Munid ad skra certifications i participant kaflanum ad

Person, Group Leader, Trainer/Facilitator, Decision Maker v
eda patttakendur i Preparatory visit

Mobility skraningin skiptist i nokkra kafla sem alla parf
ad fylla at i. Stjornumerktir reitir eru skyldureitir.
Munid ad vista skraninguna.

bpegar skraningin er fullbdin setti han ad birtast sem
mobility listanum

,complete



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700388
https://wikis.ec.europa.eu/display/NAITDOC/How+to+add+a+mobility+activity+in+Beneficiary+module

Complementary Activities
(KA153)

* Athugid ad adeins peir sem sottu um complementary activity purfa ad skra i pennan
hluta.

* Smellid & ,,create” til ad bua til complementary activity.
* Fyllid at i stjornumerkta reiti og vistid.
* Stjornumerktir reitir eru skyldureitir, grair reitir eru laestir.

* ftarlegrileidbeiningar 4 ensku.

Content menu < Complementary Activities
Details Complementary Activities(0)
\"ff;m‘\!’-lih“,nﬁ
) ID Title Direct costs Indirect costs Total costs Actions
Contacts
e 5
Activities o ’ .
Til ad bua til complementary
Mobility activities act|V|ty sme”'a a
“ :
Complementary activities ” Create h na p p inn
Fewer Opportunities
Complementary Activities
COMPLEMENTARY ACTIVITY (SYSTEM DEVELOPMENT AND OUTREACH ACTIVITY) v
CA00001
Value missing
Fyllid Gt §
stjiornumerktu
Vi oy s
Velue misaing reitina (ATH grair
Indirect cost Total cost * FEitir eru |o’EStir)
i 0 0 og vistid
0-1394.4 0-1394.4
Comments
Vz
NA VALIDATION v
NA Validation
Under review s
(=



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700490

Physical events (KA154)

* Smellid & ,,create” til ad bua til physical event.

* Fyllid at i stjornumerkta reiti og vistid.

* Stjornumerktir reitir eru skyldureitir, grair reitir eru laestir.

* jtarlegrileidbeiningar 4 ensku.

Content menu 4 Physical events
ails Physical Events(0)
et D Title & Number of participants Grant per participant Total physical event Actions
ntac
ivitie
Mobility activities . ’ . .
Til ad bua til physical event
el smellid a ,create“hnappinn
ewer Ul)i] rtunities
Physical Events
PHYSICAL EVENTS I v
Fyllid Gt i
stjiornumerktu
Blended/virtual event Participants fleeing Ukraine due to the Russian aggression reiti n a (ATH gré i r‘
reitir eru laestir).
s Ef vid a hakid vid

Total number of participants
inevent *

Comments

Validation status

Under reviey

Total cost of
event *

Total unit contribution for
physical participants *

Blended/virtual
event. Fyllid ut
fiolda
patttakenda og
vistid.



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36700514

Fewer opportunities

e Séu patttakendur med faerri teekifaeri (Fewer opportunities) i verkefninu parf ad skra fjolda

beirra i Fewer opportunities kaflann.

* par hafa verid skilgreindar mismunandi dstaedur og skra parf fjolda i hverja linu eins og vid

a. Hafi engir patttakendur med faerri teekifaeri tekid patt er 0 i 6llum reitum.

* ftarlegrileidbeiningar 4 ensku.

Fewer Opportunities

Please indicate the number of participants with fewer opportunities according to each reason below

Heasan Number of Faricipants

Munid ad vista
begar buid er ad
skra fjolda



https://wikis.ec.europa.eu/display/NAITDOC/Fewer+opportunities+in+projects

Budget

* [ budget kaflanum getur purft ad fylla handvirkt inn i dkvedna reiti s.s. Number of
participants in the project. betta er naudsynlegt svo ad rétt styrkupphad reiknist ut.
Adeins er haegt ad fylla handvirkt inn i hvita reiti.

* [ budget kaflanum er einnig haegt ad sja styrkupphaedir midad vid samning um verkefnid
(Approved budget by National Agency) og paer upphadir sem reiknast hafa at fra
skraningum ferda, vidburda og fl. | BM (Current budget in BM). Munid ad mobility
skraning parf ad vera ,complete” til ad hdn sé tekin inn i Utreikninga.

* tarlegrileidbeiningar & ensku.

Project Activities and Budget Details [ Project it |
Content menu < Budget
Approved Budget (by National Agency) Current Budget (in BM) % Current/Approved
8 ]
Number of participants in the project
Total Project c e i
10
€ 0 €
0
e 2 €
Budget
otal € €

Activity Type

Preparatory visits >

Professional development activities - Partner Countries >

Profi | development activities - P Countries >

Munid ad vista
pbegar buid er ad
skra pad sem
naudsynlegt er



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=36702717

Lokaskyrsla verkefnis

Pegar kemur ad pvi ad skila lokaskyrslu verkefnis parf ad bua hana til med pvi ad smella a
Generate Beneficiary Report i Reports kaflanum vinstra megin.

Fylla parf at i alla skyldureiti par til kaflar skyrslunnar eru allir merktir med graenu haki.
Setja parf naudsynleg skjol i vidhengi s.s. undirskrift.
pegar allir kaflar eru graenir er haegt ad skila skyrslunni.

[tarlegri leidbeiningar 4 ensku Athugid ad leidbeiningarnar eru almennar og pvi geetu
skyringarmyndir verid 6likar pvi sem pid sjaid i ykkar skyrslu. Sja einnig
leidbeiningamyndband um skil & lokaskyrslu verkefnis.

Beneficiary Reports

Final Beneficiary Report

Please click on this button to generate a new Beneficiary Report

ﬁ Generate Beneficiary Report
O

SUCCESS
Beneficiary Report generated



https://wikis.ec.europa.eu/display/NAITDOC/How+to+complete+and+submit+the+final+beneficiary+report
https://wikis.ec.europa.eu/display/NAITDOC/How+to+submit+the+beneficiary+report+in+Beneficiary+module

Teeknileg adstod og fyrirspurnir

* Lendir pu i teeknilegum vandraedum med BM er haegt ad nalgast itarlegri leidbeiningar a
ensku a leidbeiningasidunni (sja einnig tengla i glaeru 4).

* Vinsamlegast l1atid numer verkefnis fylgja med pegar sendar eru fyrirspurnir

* Vegna txeknilegra vandamala er haegt er ad senda tolvupdst a
eyrun.sigurdardottir@rannis.is eda erasmusplus@rannis.is

* Einnig er haegt ad senda fyrirspurnir & verkefnisstjora i viokomandi hluta
 /Askulydsstarf (YOU): Oli Orn Atlason (oli@rannis.is)


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33530769
mailto:eyrun.sigurdardottir@rannis.is
mailto:erasmusplus@rannis.is
mailto:oliorn.atlason@rannis.is

