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Ur PIC{ OID

[ oktéber 2019 voru gerdar paer breytingar i Erasmus + ad horfid
verdur fra PIC numerum en i stad peirra koma OID numer
(Organisation ID). Allir peir sem voru med PIC numer a pessum tima
a2ttu ad hafa fengiod sjalfkrafa uthlutad OID numeri.

* PIC numerin eru 9 tolustafir, 123456789, en OID numerin byrjaa E
og svo 8 tolustafir, E12345678.

e Ppeir sem eru med verkefni i gangi geta séd OID numer sitt og
samstarfsadila i Mobility Tool en annars er haegt ad fletta upp eftir
nafni stofnana eda PIC numeri hér.

e Ppeir sem adur voru med adgang ad PIC skraningu eru nu med
adgang ad OID skraningunni hér. Athugid ad notast er vid EU-login
til ad skra sig inn likt og adur.

| Erasmus+ umsdknum arid 2020 verdur adeins haegt ad notast vid

OID numer i umsokn.
go,
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https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home
https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home

OID-nUmer

*  OID-numer er einkenniskddi fyrir hverja stofnun/I6gadila.

*  Einungis eitt OID-numer parf fyrir hverja stofnun/l6gadila, pvi purfa peir sem pegar hafa OID-numer
ekki ad seekja nytt heldur nota pad sem er i gildi.

*  bar sem adeins eitt OID-numer skal vera fyrir hverja stofnun/I6gadila pa malum vid med ad
skraningin fari fram midlzegt, p.e. ad adalskrifstofa eda starfsmenn sem tengjast rekstri
stofnunarinnar/légadilans beint sjai um skraninguna.

*  Mikilveegt er ad hafa i huga ad sa sem saekir OID namer fyrir hond stofnunar/légadila er i oft sa eini
sem hefur adgang ad skraningunni. Pad fellur pvi i i hlutverk pess sem skrair ad uppfaera upplysingar
og hlada inn gégnum pegar pess gerist porf. Sa einstaklingur sem skrdir OID namerid parf pvi ad
vera vakandi fyrir pvi ad jafnvel pott verkefni sem hann tengist fai ekki styrk pa getur OID numerid
verid skrad i adrar umsoknir sidar og i tengslum vid paer getur purft ad skila inn gégnum eda
uppfeera upplysingar um stofnunina/l6gadilann.

*  Mikilvaegt er ad upplysingar stofnunar/l6gadila séu uppfeerdar i organisation registration system ef
breytingar verda 4 t.d. nafni eda heimilisfangi.

*  Haegt er ad skra margar stofnanir med somu kennitolu, til deemis leikskéla med kennitolu
sveitarfélags.

*  Haegt er ad fletta upp hvort stofnunin pin sé pegar komin med OID-numer hér.

go,
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https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home
https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home
http://ec.europa.eu/research/participants/portal4/desktop/en/organisations/register.html

A0 saekja OID-numerid

« Adur en sétt er um styrk i Erasmus+ parf ad skra
stofnunina/l6gadilann sem saekir um a eftirfarandi hatt:

— Til ad seekja OID numer parf EU-login adgang ef pu ert ekki med slikan
adgang getur pu sott hann hér.

— Skradu pig inn a organisation registration system med EU-login
adganginum pinum hér.

— Skradu stofnunina pina/légadilann pinn inn i organisation registration
system til ad saekja OID-numer.

go,
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https://webgate.ec.europa.eu/cas
https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home

Nokkrir punktar

e Stjornumerkta reiti er skylt ad fylla ut.

e Ekki er haegt ad halda afram eda ljuka skraningu
an pess a0 fylla ut i skyldureiti.

e Sé ekki fyllt ut i skyldureit koma villuskilabod og
skilabod um hvada upplysingar vantar.

* Nanari upplysingar um hvad skal skra i hvern reit
er haegt ad fa med pvi ad smella a blaa ,,i“
hnappinn vio reitinn.

Mikilveegt er ad skra kennitolu
stofnunar/fyrirtaekis/samtaka i reitinn
,registration number”

©,

@ Erasmus+ Fannie



Innskraning

* pegar pu smellir 3 Organisation registration system hlekkinn opnast pessi sida:

B .| Erasmus+ and European Solidarity Corps

I A iUl ORCANISATIONS ~

+ Register My organisation
= My Organisations

Q, Search for an organisation

Ef pu ert ad breyta OID skraningu
smelltu pa & ,,my organisations”

Athugadu hvort ad
stofnunin/fyrirtaekid er pegar med
OID med pvi ad leita i
leitarglugganum hér. Einnig er haegt
ad nota Advanced search med pvi ad
smella @ hnappinn haegra megin

Ef pu ert ad saekja OID smelltu pa
a ,register my organisation”

Organisation registration for actions managed by National Agencies

The Erasmus+ and European Sclidarity Corps programmes are managed by Naticnal Agencies in participating countries and the Education, Audiovisual, and Culture Executive Agency (EACEA).

For certain actions, you must apply through the Mational Agencies and, for others, through EACEA. Please see the list of Erasmus+ actions and European Solidarity Corps actions to find cut through whom you
need to apply. To apply for actions managed by Mational Agencies please use the links provided below. For actions managed by EACEA, please visit the Funding & tender opportunities portal

Is your organisation already registered?

To submit an application, you will need an Organisation ID. Organisations that have a Participant Identification Code (PIC) they have been assigned an Organisation ID autornatically. Please use the search below
to find your erganisation and its corresponding Organisation ID (you can use your existing PIC for this). Akernatively, if you are an authorised user, you can see the list of your registered organisations using My

Organisations.

Search for your organisation

% Q, | Searchforan at 3 Expand advanced search

Register your organisation

If this is your organisatien’s first time applying through a National Agency, you have to register your Organisation first and obtain an Organisation ID.

Register My Organisation

o o

ORGANISATIONS Erasmus+

View all your Organisations View opporunities and start your application

pegar smellt er &, register my
organisation” eda ,,my
organisation” opnast EU-login
innskraningargluggi par sem pu
skrair pig inn med EU-login
adganginum pinum

o

European Solidarity Corps

View opporunities and start your application

Opportunities



https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home

OID skraningin

* begar pu ert buin ad skra pig inn i organisation registration system opnast gluggi eins og
bessi hér fyrir nedan. Fylla parf ut alla kaflana i listanum vinstra megin, byrjad a
,organisation data”“ og endad a ,,authorised users”

B .| EAC Organisation Registration system

#ha Orgenisation dta Welcome to the Organisation Registration system

m Legal address

& Organisation Contact Person =

&85 Authorised Users

Organisation data

Byrjadu a ad skra i
,organisation data®“ Sja
nanar a naestu gleeru.

Your organisation's
information is
incomplete. Please
navigate to one of the
sections abowve and fill in
all necessary fields.

Register my organisation




B .| EAC Organisation Registration system

Organisation
Organisation data

Organisation data

Legal address

& Organisation Contact Person

Athugid ad ndanari upplysingar um hvern lid ma fara med
bendilinn yfir ,i“ merkid

v

PIC @

Skraid nafn
stofnunar/fyrirtakis
fyrst an islenskra
stafa og svo med
islenskum stofum

w Authorised Users

Haegt er ad fletta upp l6gadilum sem pegar hafa PIC nimer en
N
2| eru ekki komin med OID nimer. Annars er pessum reit sleppt.

Legal name @ *

A4

Business name @

455
Nafn stofnunar/fyrirtaekis an islenskra stafa

454
Nafn stofnunar/fyrirtaekis med islenskum stofum

Legal status @

Your organisation's
information is
incomplete. Please
navigate to one of the
sections above and fill in
all necessary fields.

my organisation

Official language €@ *

Establishment/registration country @ *

Ef pid finnid ekki rekstrarform
vkkar stofnunar/fyrirtaekis hér
veljié pa ,,Unknown”,

Region €@

——> Legalform @ *

Mikilvaegt er ad skrd kennitolu
stofnunar/fyrirtaekis i reitinn hér

—>  Registration number (i}

Registration date @

Registration authority @

International organisation

Athugid ad fyrirtaeki og stofnanir eru alltaf skrad

anatural person @ alegal person €<— sem Iegalperson”
”

private entity @ public body

® non-profit for profit
. 7 v . . .
sme Fyllid ut i reitina eins
. V4
Icelandic Og V|6 a
Iceland =
Hafudborgarsvaedi e
UNKNOWN s

Ed VAT number not applicable

70
kennitala stofnunar/fyrirteekis

]

Fyrirteekjaskra|




B .| EAC Organisation Registration system

- Organisation
— Legal Address

Organisation data

Legal address

Streetname and number @ * | Gdtunafn og nr. s.s. Borgartin 30 < Skraid helmlllsfang, gOtunafn og nr.

6 Organisation Contact Person =

city @ * | Reykjavik

ﬁ Authorised Users

100
P.O.Box @

a7
Postalcode @ * | 105

P Skrdid simanumer 4 forminu
+354 000 0000

Main phone @ * | +354 555 5500

Fax @

50

Your organisation’s Secondary phone @

information is
incomplete. Please Website @ www.vefsida.is

A

Skraid vefsidu sé hun til stadar

navigate to one of the
sections above and fill in
all necessary fields.

y organisation




European

@ STATUS: DRAFT

Organisation data
Legal address

Organisation Contact Personl

w Authorised Users

Your organisation’s
information is
incomplete. Please
navigate to one of the
sections above and fill in
all necessary fields.

Register my organisation

Organisation Contact Person

Title @
First name @ *

Last name @ *

Department €

Position in the organisation €@

Professional e-mail @ *

Use organisation phones?

Main phone @ *

Fax @

Secondary phone €@

Use organisation address?

Street name and number @ *

Country @ *

Region @

city @ *

P.0.Box @

Postal code @ *

fmeenon| EAC Organisation Registration system

Mikilvaegt!

Tengilidur (contact person) sem skradur er hér er sa adili sem haft er
samband vid i tengslum vid skraninguna, t.d. ef laga parf skraningu eda
skila inn fylgigdgnum. bad er pvi mikilvaegt ad petta sé sami adili og
hefur EU-login adganginn ad kerfinu

Jén

Jonsson

Fjarmalastjori

netfang@netfang.is

+354 555 5500

B &

97

93

200

186

82

~

Gotunafn og nr. s.s. Borgartiin 30

Iceland

Hofudborgarsvaedi

Reykjavik

105

Haegt er ad haka i boxin hér til ad sxkja
simanumer og heimilisfang af fyrri sidu.
Ef ekki @ a6 nota sému upplysingar er
haegt ad sleppa pvi ad haka i boxin og
fylla at nyjar upplysingar




- European
Commission

Organisation data
Legal address
Organisation Contact Person

Authorised Users

Your form is complete

Register my organisation

| EAC Organisation Registration system

Nafn stofnunar/fyrirt

8% Authorised Users

Title @

First name @ *

Last name @ *
Department €
Position in the organisation @
Professional e-mail @ *
Main phone @ *
Street name and numbe-@

Country @ *

Region €@

city @ *

P.0.Box @

Postal code @ *

Jon

Jénsson

netfang@netfang.is

+3545555500
Borgartun 30
Iceland

Select an option

Reykjavik

105

Fyllid inn i
reitina eins og
vid a og smellid
svo a ,register
my
organisation”

100

200

200

39

Ll

a1

100

a7



Success
OID numerid

b| rtist h er You have successfully registered your organisation.

Your new Organisation ID is:

E10213881




Fylgigdgn fyrir stadfestingu OID
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Stadfesting stofnunar

* Til a0 haegt sé ad stadfesta tilvist
stofnunar/logadila purfa ad fylgja dkvedin
gogn.

* Gognin parf ad setja inn i patttakandagattina
eftir ad stofnunin hefur verio skrad.

e Athugid ad petta ma gera eftir ad umsokn
hefur verid skilad.

. ‘>
3l Erasmus+

rannis




Fylgigdgn

Athugio ad ekki parf ad skila 6llum gognunum sem hér eru listud heldur bara peim gégnum sem
eiga vid um ykkar stofnun/l6gadila. Allir purfa ad skila peim gognum sem eru i lid 1 og 2 hér fyrir
nedan og peir sem fa styrk skila eydubladinu i lid 4.

1. | fyrsta lagi parf ad fylla ut formlega stadfestingu a lagalegri st6du stofnunar/fyrirteekis (Proof of
legal status) undirritad og stimplad af 16ggildum fulltrda stofnunar/fyrirtaekis.
2. Stadfestingunni verdur ad fylgja vottord fra Fyrirtaekjaskra um skraningu stofnunar/fyrirtaekis

(certificate of registration). Athugid ad pessi gogn geta verid til hja stofnuninni/fyrirtaekinu, séu
bau ekki til stadar par ma nélgast pau hja Fyrirtaekjaskra. Vottordid aetti ad vera 4 ensku og
stimplad og undirritad af fulltria Fyrirtaekjaskrar.

3. Skolar og leikskélar sem ekki eru med kennitdlu heldur starfa undir kennitdlu sveitarfélags purfa
ad auki ad skila stuttri skriflegri stadfestingu & pvi ad skdlinn sé starfraektur undir stjorn
sveitarfélagsins. bpessi stadfesting aetti ad vera undirritud og stimplud af logmastum fulltrda
sveitarfélagsins.

4, Einnig er aeskilegt ad fylla Ut formlegt eydublad med bankaupplysingum (Financial Identification)
en skylda er ad skila pessum upplysingum hljéti verkefni styrk. Athugid ad petta eydublad atti ad
vera stimplad og undirritad af fulltria bankans (gjaldkeri) og undirritad af handhafa reikningsins.

paer stofnanir/l6gadilar sem eru med VSK numer purfa ad skila stadfestingu a pvi fra
Rikisskattstjora.

Logadilar sem eru med minna en 50% fjarmoégnun fra opinberum adilum og sakja um styrk ad
upphaed 60.000 evrur eda meira purfa ad auki ad hlada inn frekari gognum um fjarhagsstodu
(Financial capacity), s.s. afrit af arsreikningi sidasta ars.

D
Erasmus+

rannis



http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm

A0 hlada inn fylgigbgnum og/eda
breyta skraningu
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European
Commission

| Erasmus+ and European Solidarity Corps

Veljid ,my
organisations”

+ Register My organisation

i = v oromisatons egistration for actions managed by National Agencie

Q, Search for an organisation

The Erasmus+ and European Solidarity Corps programmes are managed by National Agencies in participating countries and the Educati

For certain actions, you must apply through the National Agencies and, for others, through EACEA. Please see the list of Erasmus+ actio
need to apply. To apply for actions managed by National Agencies please use the links provided below. For actions managed by EACEA,

Is your organisation already registered?

To submit an application, you will need an Organisation ID. Organisations that have already participated in an Erasmus+ or European Sol
Participant Identification Code (PIC) have been assigned an Organisation ID automatically. Please use the search below to find your org;
PIC for this). Alternatively, if you are an authorised user, you can see the list of your registered organisations using My Organisations.

Search for your organisation

Q | Search for an Organisation 3 Expand advanced search

Register your organisation

If this is your organisation’s first time applying through a National Agency, you have to register your Organisation first and obtain an Org;

Register My Organisation



m European
Commission

| Erasmus+ and European Solidarity Corps

Eng

My Organisations

Mumber of Organisations found: 5

Legal name %

0ID prufa

Business
name %

0ID prufa

Country %

Iceland

city ¢

Reykjavik

Website

Organisation Registration
PIC = D~ number ¥

E10213881 2323235656

Smellid a blada kassann med
orinni fyrir aftan nafn peirrar
stofnunar/logadila sem & ad
vinna med

VAT number &

the results Search

Register My Organisation

Erasmus Charter
for Higher
Education Code % Details




* Ef breyta eda laga parf skraningu i Organisation registration system skal fara inn i
videigandi kafla, gera paer breytingar sem parf og smella svo a ,,update my
organisation®.

Bl .| EAC Organisation Registration system

®! o ‘ganisation ID : E10213881 STATUS: REGISTROES
Fardu inn i pann kafla sem parf ad gera
breytingar 4. Gerdu peer breytingar sem parf

Organisation data

Legal address

FIC @
Organisation Contact Person
Authorised Users Legalname @ * | QID prufal
Accreditations Business name @ 0ID prufa
Documents Legal status @ International organisation
e anatural person @ alegal person

begar buid er ad

breyta pvi sem parf
smelltu pa 8 0"
hnappinn hér

(i I private entity @ public body

Your form is complete ® non-profit for profit

Update my organisation o sme

Official language @ * | Icelandic
Establishment/registration country @ * | Iceland

Region @ Hofudborgarsvaedi

490

491

Ak

L1



A0 hlada inn skjélum

® E10213881 REGISTERED

Organisation data 7 Documents o document(s) found Q  Search Add document  +

Legal address

Please upload any relevant documents here.

Organisation Contact Person
File Name & Document type $ Date/time (dd-mm-yyyy hh:mm:ss) 3

Authorised Users

Inni i ,,documents” kaflanum
smellir pu & ,,add document”,
Zecmenis ba opnast glugginn hér fyrir

nedan

Accreditations

\Z

Your form is complete

Update my organisation

Upload document Smelltu & ,,browse” hnappinn
og saxektu skjalid sem pu eetlar
ad hlada inn. Veldu sidan
videigandi tegund skjals i
listanum undir ,document
type”. Athugid ad ef ekkert 4
vid er haegt ad velja ,,other”.

Veldu svo ,upload”

Select afile”

| Browse...

Document Type”

Select document type




A0 hlada inn skjolum

Ef baeta parf inn fleiri
skjolum smellid pa
aftur a ,add
document”

[J Documents o document(s) found

Please upload any relevant documents here.

Q Add document  +

File Name % Document type 5 Date/time (dd-mm-yyyy hh:mm:ss) ¢

0ID prufuskjal.pdf Other 05-11-2019 12:16:40

Pegar buid er ad hlada inn
naudsynlegum skjolum smellid
ba a ,update my organisation”

Ef eyda parf
skjali smellid pa
a ruslatunnuna




